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1. PLAYER AGENT 
 

a. Introduction 
This manual will take the Player Agent through his/her duties and responsibilities from pre-
registration to the World Series. 
 
After reading this publication, you will know that the Player Agent’s position is critical to the 
success of a local league's season. The role of the Player Agent is second only to the President 
of the local league. 
 
The manual is formatted to follow along with your league calendar.  Each chapter highlights 
important items that need to be accomplished during the year. By reviewing each chapter prior 
to the event taking place, you will be prepared to answer questions that may be raised.  It is 
important that the Player Agent be fully knowledgeable of the Little League and the local league 
rules and regulations.  It is recommended that each Player Agent be given a current copy of the 
Little League Operating Manual and the specific Rule Book for the division he/she represents.  A 
Player Agent’s duties and responsibilities begin immediately after election and continue until the 
end of his/her term of office.  A commitment to detail, organization and good listening skills are 
necessary to be a successful Player Agent. 
 

b. Administration 
o Assists the League President in carrying out the important responsibility of and 

maintaining the eligibility of player personnel.  Remember! The final responsibility 
for the qualification of player candidates resides with the President. 

o Represents the President in the conduct of the player selection system draft. 
Maintains complete player records, handles trades and replacements after draft 
and establishes eligibility for tournament teams. 

o Maintains all team rosters at player levels approved by the Board of Directors. 
Rosters should stay at the same number of players throughout the season). 
Replacements for lost players, should be selected by the manager with approval of 
the player agent.  This should be done within the specified time in the local league 
rules.  This is important due to the tournament player rules. 

o Serves as a voting member of the Board of Directors and the Protest Committee. 
 

c. Duties 
o Responsible for establishing dates, times, and locations for league registration. 

Note:  Registrations must remain open until each individual has an 
opportunity to make 50% of the tryouts.  Assists the President in checking birth 
records and eligibility of each player. 

o Advises the President, at the close of registration, of the number of teams required 
to balance the number of players registered. Note: It is strongly recommended that 
there be no more than two (2) minor league teams for each major team. The intent 
of the program is to get as many qualified players to the major division as possible.  

o Responsible for establishing and notifying candidates of the dates, times, and 
location of each tryout.  Note:  This information should be available at 
registration. 

o Prepares a list for the managers, prior to the tryouts, with the names and league 
age of each player returning to their respective teams, and those eligible for the 
tryouts. 
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o Prepares a list, prior to the player draft, indicating players that are qualified to be 
drafted on major league teams. 

o In charge of conducting the league draft and player selections in accordance with 
the Little League Operating Policies. 

o Ensures that all players selected in the major draft have attended at least 50% of 
the tryouts. 

o Ensures that any player with a physical disability, has the required doctor’s 
permission slip before participation is allowed. 

o Maintains a list of all players qualified but not drafted to major teams. Note:  At 
this point, a waiting list for late registrations will be maintained. 

o Coordinates the transfer of players to or from minor league teams according to 
provisions in the regulations and the Little League Rule Book. 

o Coordinates with parents to provide the necessary paperwork (see use of alias 
form on page 10) when a player’s name is different from the name shown on the 
Birth Certificate. Coordinates with the parents to provide the necessary documents 
when a Birth Certificate is not available (see the proof of age form on page 15)                   

o Will sit as a voting member on an inter-league or combined league committee, with 
concurrence of the local Board of Directors. 

o Prepares affidavits for all divisions of all-stars for signature by the President. 
Contacts the District Administrator, District Tournament Director, or District Player 
Agent for “sign-off” of the affidavits, prior to the deadline. 

 
 
2. PRE-REGISTRATION AND REGISTRATION 
 

a. Prior to Registration 
Soon after election, the Player Agent should attempt to determine the number of players for the 
upcoming season.  This can be accomplished in the following ways: 
 

o Meet with local, city and or county officials to determine projected population change. 
o Check with the local school district to find out if there have been any significant 

enrollment changes. 
o Meet with the past Player Agents and have them provide you with information 

regarding any players who have moved, been released, or moved up to another 
division. 

o Check with the League President and ask about any anticipated boundary changes or 
plans to inter-league or use the combined league format. 

 
Although the above procedures will result in only estimates, it will give you some information 
prior to registration.  A report should be prepared for presentation to the Board of Directors as 
soon as possible.  The report will help determine equipment needs and to set registration fees.  
Both are needed prior to establishing the league budget.  Prior to registration, tryout dates 
should be set.  A tryout schedule should be available to the parents and players at registration. 
 
Prior to registration the Player Agent should meet with the Board and particularly the person in 
charge of registration to determine the registration procedure to be used.  It is suggested, at a 
minimum the following be adhered to: 
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o A large map should be posted indicating the leagues boundaries; have each parent 
indicates their residence or school on the map. Residence should be confirmed by 
residence eligibility documents. If the player lives outside of the boundaries 
additional information is needed.  (See waiver information in this chapter.)  If it is 
determined the player cannot play in your league direct the parents to the 
appropriate league. 

o Determine league age of the players by verification of birth using proof of 
documents (see acceptable proof of age documents and age chart in this chapter. 

o Parents or legal guardian should completely fill out a registration form.  If a release is not 
part of the registration form, have a release form completed. (See sample form on page) 
This is a good time to ask the parents if there are any special requests, i.e.: transportation 
needs, medical needs, siblings that need to be on the same team, or any other problems 
that the league should know about. 

o Have manager and coach applications available (see sample in chapter 2) 
 

b. Registration 
Residency and School Attendance eligibility requirements: Each local Little League determines 
the actual geographic boundaries of the area from within which it shall select players. These 
boundaries must be described in detail and shown on a map and dated when making application 
for a Little League charter. Players will be eligible to play with that league only if they reside or 
the physical location of the school where they attend classes is within the boundaries provided 
to and approved by Little League Baseball, Incorporated. 
 
A player will be deemed to reside within the league boundaries if: 

o His/her parents are living together and are residing within such league boundaries, OR; 
o Either of the player’s parents (or his/her court-appointed legal guardian) reside within 

such boundaries. It is unacceptable if a parent moves into a league’s boundaries for the 
purpose of qualifying for tournament play. As detailed later in these rules, the penalty for 
violation of this rule may, in Little League Baseball, Incorporated’s discretion, result in the 
disqualification of a player, team or entire league from regular season and/or tournament 
play. 

 
“Residence,” “reside” and “residing” refers to a place of bona fide continuous habitation. A place 
of residence once established shall not be considered changed unless the parents, parent or 
guardian makes a bona fide change of residence. Residence shall be established and supported 
by documents containing the full residence which includes parent(s) or guardian(s) name, street 
address, city, state, and zip code information, dated or in force between February 1, 2022 
(previous year) and February 1, 2023 (current year), from one or more documents from each of 
the three Groups outlined below: 
 

GROUP ONE    GROUP TWO    GROUP THREE 
1. Driver’s License   1. Welfare/childcare records  1. Voter’s registration 
2. School records   2. Federal records (Federal tax  2. Utility bills (ie. Gas, electric, water 
3. Vehicle records (ie.                                  Social security, etc.       sewer, phone, mobile phone, 
    registration, lease, etc.)  3. State records        waste disposal) 
4. Employment records   4. Local (municipal) records  3. Financial records (ie. loan,                       
5. Insurance documents   5. Support payment records      credit, investments, etc.)   
     6. Homeowner or tenant records  4. Medical records 
     7. Military records   5. Internet, cable, or satellite 
              records 
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NOTE: Example – Three documents from the same Group (utility bill, cable bill, and bank statement) constitute only 
ONE document. Any documents submitted as proof of residence must show customary usage or consumption to 
demonstrate bona fide continuous habitation as determined by Little League Baseball, Incorporated in its discretion. 
       

A player will be deemed to attend school in the boundaries if: 
o The physical location of the school where they attend classes is within the boundaries 

established by the local league. 
NOTE: This excludes home schools, cyber schools, sports-related schools, sports academies, 
or preschool or after school where a student participates outside of the primary school the player 
is enrolled. 
“School attendance” refers to the (place) physical location the player in question attends school 
during the traditional academic year. Once established, a location of school attendance shall not 
be considered changed unless the child is enrolled and attends another school or is no longer 
enrolled in the previous school. 
School attendance shall be established and supported by a document indicating enrollment for 
the current academic year, dated prior to October 1, 2022 and with the physical location of the 
school, from ONE of the following categories to determine school attendance by such player: 

o Official/Certified school enrollment record dated prior to October 1, 2022 
o A Little League issued school attendance form completed by the principal, assistant 

principal or administrator. 
It is recommended that the league require some proof of residence or school attendance within 
the league’s boundaries at the time the player registers. Players and their parents/guardians are 
advised that a false statement of residence or school attendance may lead to ineligibility to play 
Little League Baseball or Softball. Under NO circumstances does ANY person have the authority 
to grant a waiver that allows a child to play in a local Little League program IN ANY DIVISION, 
when that child does not qualify under these residency requirements. Any league who accepts 
any player outside of their boundaries and fails to properly document compliance with the 
“Residence and/or School Attendance Player Eligibility Requirement” or obtain a waiver through 
the Charter Committee may result in the disqualification of a player, team or entire league from 
regular season and/or tournament play.  
 
If the claim for residency or school attendance is challenged, the above materials must be 
submitted to Little League Baseball, Incorporated, with an affidavit of residency or school 
attendance from the parent(s) or guardian. Little League Baseball, Incorporated shall have the 
right to request additional documentation in support of the claim of residency or school 
attendance. The parent(s) or legal guardian will be required to provide said documentation to 
obtain eligibility. Little League Baseball, Incorporated shall decide the issue in its sole discretion, 
and that decision will be final and binding. Residency or school documents must illustrate that 
the residence or school attendance (as defined above) was inside the league’s boundaries 
throughout the regular season (as of June 15 of the year in question).  
 
In the case of a Regulation II(d) Waiver Form, or a Regulation IV(h) Waiver Form, the proof of 
residence for the FORMER residence of the parent(s) or former school that was within the 
current league’s boundaries must be obtained. This proof of residence for the former residence 
or former school attendance must be supported by the same documentation as noted above. 
 
Tournament requirement for non-citizens:  
A participant who is not a citizen of the country in which he/she wishes to play, but meets 
residency requirements as defined by Little League, may participate in that country if:  
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o His/her visa allows that participant to remain in that country for a period of at least one 
year, or;  

o The prevailing laws allow that participant to remain in that country for at least one year, 
or;  

o The participant has an established bona fide residence in that country for at least two 
years prior to the start of the regular season.  

 
Exceptions can only be made by action of the Charter Committee in Williamsport. Any request 
for a waiver pertaining to the eligibility of a player must be submitted in writing, by the president 
of the local Little League through the District Administrator, to their respective Regional Director 
not later than the date prescribed in Regulation IV(j). Requests submitted after that date will not 
be considered. 
 

c. Proof of Age 
 
Registration is the time to verify the player’s league age.  As a Player Agent, you should 
insist upon the proper documentation be shown at registration.  Many problems can be avoided 
if age is verified as soon as possible.  It is suggested that age verification be delayed no longer 
than the first tryout, and even then, only in special circumstances. 
 
“League Age” is that age attained in the year and month as determined by the Little League 
age chart in any given season.  See pages 15 & 16 for the 2020 League Age Charts. 
 
If acceptable proof of age cannot be shown at the time of registration, it is suggested that the 
parent be given notice (in writing) that gives them the last day proof of age will be accepted.  If 
proof of age is not provided prior to player selection, the player should be placed on a waiting 
list.  A spot should not be held or taken for a player who has not shown proof of age. 

 
d. Waivers 

There are only two situations when a player who lives outside the local league can play in that 
league.  Both situations are covered in the Little League Regulations and require forms to be 
filed.  The situations are as follows: (see sample forms at end of chapter) 
 
II-D Waiver - Player has moved or league boundaries have changed.  The Board of 
Directors of the local league, with the approval of the player involved, reserves the right to 
continue as a player any individual (1) whose residence changes or (2) who lives outside of the 
league’s boundaries because of a revision of such boundaries, even if the child then resides in 
the territory of another league.  Current Major League, Minor League, or Tee Ball players or any 
sibling whose brother or sister meets the criteria under II (d) may also be retained.  Any player 
meeting (1) or (2) above may be retained for the remainder of their Little League careers 
including Senior League competition. Note: A player who qualifies under this regulation and 
elects not participate for a playing season, is not eligible to be retained for subsequent seasons. 
Proof of residency must be attached to the form. In the case of a player moving out of the 
boundaries, proof of the previous address in the boundaries must be attached to the form 
prior to approval.  Once approved, the forms will stay with the League and District 
Administrator. 
 
IV-H Waiver - If the players parents who previously lived within the league boundaries for 
two years.  If a person had previously lived within the league boundaries for two years while 
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serving that league as a dedicated manager, coach or member of the local league board of 
directors for two years, his or her sons and/or daughters are eligible to try out and be selected 
by teams in the league, (1) provided such service to the league from which the person moved 
has continued, (2) subject to written agreement from the league within whose boundaries they 
currently reside and (3) supported by approval of the District Administrator.  Once approved, the 
forms will stay with the League and District Administrator.  
 

e. Inter-League 
The purpose for the inter-league process is to allow leagues to form a separate league.  When 
the league is not large enough to form a division of at least four (4) teams, then the league can 
join another league to form the inter-league.  The requirements to form an inter-league are as 
follows: 
 

o Each league desiring to inter-league must charter the division they wish to participate in.  
(Each league must have one full team to inter-league, if not, see combined 
leagues.) 

o The local board of each league should appoint one inter-league representative to 
represent their league. (The Player Agent, or Vice President of that division.) These 
representatives should be given full responsibility to make decisions for their own 
board. 

o At the first meeting of the Inter-league Committee, the members should appoint a 
Chairman, Vice Chairman and Secretary. 

o Minutes of all Inter-league Committee meetings must be kept by the Inter-league 
secretary. 

o All inter-league representatives should meet monthly beginning in January.  It is 
suggested that your district representative for your area be asked to sit in on all Inter-
league Committee meetings. At the first meeting the following decisions should be made:  

• Which divisions will be participating?  (Remember, they must be the same age 
group.   Minors 7-12, Majors 9-12, Intermediate 11-13, Juniors 12-Seniors 13-16. 
No more than 10 teams in any Division will be approved without permission 
from Regional HDQ.) NOTE:  12-year-old players may play in the minors only 
with permission of the District Administrator, local league board and the 
parents. 

• What will the roster size be for each division?  (If possible, they should be the same 
for each league participating.)  Is pool play an option? 

• Who is responsible to make game schedules?  Will the teams play a split season with 
first and second halves, or one continuous season? 

• How will the Inter-league winner be determined? 

• How will each league determine their T.O.C. team representative?     

• Will there be awards given to the winners, and how will the expenses be shared? 

• What special rules, if any, should the inter-league require? 

• How are the protests to be handled by the Inter-league Committee, and who will sit on 
the committee? 

• How are the umpires to be scheduled? 

• Who supplies the game balls? 

• How will the Inter-league Committee reschedule games?  (rainouts, suspended 
games, forfeits, etc.) 

• How the pitch count rule will be administered? 
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o There must be equal votes on the Inter-league Committee to avoid one league 
dominating any of the others.                                                              

o The proper inter-league form must be completed and uploaded to the Data Center before 
play can begin.                                                                       

o At the end of the regular season, the players from each division will return to their own 
leagues to form their all-star teams.  (The only exception to this be if a league only 
had one team in a division and had prior approval to combine their all-star 
selections with another league. Note: If any league has two or more teams in any 
division, approval for combined teams for all-star selection most likely will be 
denied.) 

o A copy of the inter-league agreement will be signed by each league representative and 
sent to the District Administrator prior to the start of the regular season. 

 
f. Combined Leagues 

The purpose of having combined teams between different leagues is to allow players from 
leagues unable to form teams or divisions to participate in another league’s program.  The 
following requirements must be followed when forming combined leagues: 
 

o Each league must charter the division in which they wish to combine. 
o Prior to the start of the regular season, the league forming the team must complete a 

Combined League Form on the Data Center.  
o Each league should appoint a representative (usually the Vice President in charge of 

that division) to coordinate and protect the players of each league. The players are 
property of the team as long as a league does not have a program in that division. 

o Once a league has enough players for a team, the combined players become property of 
the home league, and all combined players will return to their home league. (Unless a 
letter of agreement is initiated between the two leagues and approved by the 
District Administrator.)  The leagues will then exercise the inter-league option. 

o While the combined leagues are in operation, all players will be subject to the local rules 
of the host league. 

o Each league must keep their District Representative informed of any action. 
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g. School Enrollment Form 
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h. Little League Age Chart Baseball and Softball

 

 

2023 Little League® Age Chart 
 

 

Match month (top line) and box with year of birth. League age indicated at right. 

 

NOTE: This age chart is for BASEBALL DIVISONS ONLY, and only for 2023. 

JAN FEB MAR APR MAY JUN JUL AUG SEP OCT NOV DEC AGE 

2019 2019 2019 2019 2019 2019 2019 2019 2018 2018 2018 2018 4 

2018 2018 2018 2018 2018 2018 2018 2018 2017 2017 2017 2017 5 

2017 2017 2017 2017 2017 2017 2017 2017 2016 2016 2016 2016 6 

2016 2016 2016 2016 2016 2016 2016 2016 2015 2015 2015 2015 7 

2015 2015 2015 2015 2015 2015 2015 2015 2014 2014 2014 2014 8 

2014 2014 2014 2014 2014 2014 2014 2014 2013 2013 2013 2013 9 

2013 2013 2013 2013 2013 2013 2013 2013 2012 2012 2012 2012 10 

2012 2012 2012 2012 2012 2012 2012 2012 2011 2011 2011 2011 11 

2011 2011 2011 2011 2011 2011 2011 2011 2010 2010 2010 2010 12 

2010 2010 2010 2010 2010 2010 2010 2010 2009 2009 2009 2009 13 

2009 2009 2009 2009 2009 2009 2009 2009 2008 2008 2008 2008 14 

2008 2008 2008 2008 2008 2008 2008 2008 2007 2007 2007 2007 15 

2007 2007 2007 2007 2007 2007 2007 2007 2006 2006 2006 2006 16 
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2023 Little League® Age Chart 
 

 

Match month (top line) and box with year of birth. League age indicated at right. 

JAN FEB MAR APR MAY JUN JUL AUG SEP OCT NOV DEC AGE 

2018 2018 2018 2018 2018 2018 2018 2018 2018 2018 2018 2018 4 

2017 2017 2017 2017 2017 2017 2017 2017 2017 2017 2017 2017 5 

2016 2016 2016 2016 2016 2016 2016 2016 2016 2016 2016 2016 6 

2015 2015 2015 2015 2015 2015 2015 2015 2015 2015 2015 2015 7 

2014 2014 2014 2014 2014 2014 2014 2014 2014 2014 2014 2014 8 

2013 2013 2013 2013 2013 2013 2013 2013 2013 2013 2013 2013 9 

2012 2012 2012 2012 2012 2012 2012 2012 2012 2012 2012 2012 10 

2011 2011 2011 2011 2011 2011 2011 2011 2011 2011 2011 2011 11 

2010 2010 2010 2010 2010 2010 2010 2010 2010 2010 2010 2010 12 

2009 2009 2009 2009 2009 2009 2009 2009 2009 2009 2009 2009 13 

2008 2008 2008 2008 2008 2008 2008 2008 2008 2008 2008 2008 14 

2007 2007 2007 2007 2007 2007 2007 2007 2007 2007 2007 2007 15 

2006 2006 2006 2006 2006 2006 2006 2006 2006 2006 2006 2006 16 

 
NOTE: This age chart is for SOFTBALL DIVISONS ONLY, and only for 2023. 
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i. Proof of Age Requirements 
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j. Medical Release Form 
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k. II(d) Waiver Form 
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l. IV(h) Waiver Form 
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3. MANAGERS AND COACHES 
 
Little League Regulation 1B states: The President, with approval of the Board of Directors, shall 
appoint managers, coaches, and umpires.  
Note:  Presidents may manage, coach, or umpire provided he/she does not serve on the 
protest committee. They may serve as a tournament manager or coach with the approval 
of the District Administrator.  Vice Presidents may manage, coach or umpire provided 
they do not serve on the Protest Committee.  Player Agents shall not manage, coach, or 
umpire in their respective division. 
 
It is suggested that the league form a selection committee to screen and interview the 
applicants.  The committee then makes their recommendations to the President who makes the 
final selection, with approval of the Board of Directors.  The procedures for selection of 
managers and coaches must be understood and accepted by all concerned.  The policies are: 

1. There is no seniority or tenure in serving as a manager or coach. 
2. All regular season appointments expire annually.  
3. The power to appoint all managers and coaches has been granted to the local league 

President since the inception of the program. 
4. The Board of Directors has the right to approve or disapprove any appointment made 

by the President. 
5. This is an administrative matter and is not subject to intervention by the membership. 
6. All managers and coaches are directly responsible to the President. 
7. The President is responsible to the Board of Directors for the actions of all managers 

and coaches. 
8. Reasons for not being selected as a manager or coach are not required to be given to 

an applicant. There is no appeal process for reconsideration. 
9. Selection of managers, coaches and umpires is within the local league jurisdiction and 

not subject to intervention from the District or Region. 
10. No new coaches shall be appointed until after the draft or player selection.  This will 

avoid “red shirting” of players through selective coaching appointments. 
11. When candidates are screened for minor league manager positions, they must agree 

to encourage every player to advance to a major league team.  Managers who do not 
agree with this philosophy should not be appointed. 

 
Note:  Manager and coach screening and others at the local league level who have 
contact with children is also important in attempting to discover those with a history of 
child abuse.  Information on screening is in the Little League Rules and Regulations 
under Regulation I(c) 8 and 9 
 
  

a. Manager & Coach selection 
 
The little league manager/coach must be a leader.  He/she must recognize that they hold a 
position of trust and responsibility in a program that deals with a sensitive and formative period 
of a youngster’s development.  It is required that the manager/coach have understanding, 
patience and a capacity to work with youngsters.  Above all else they must realize that they are 
helping to shape the physical, mental, and emotional development of young people.  The Little 
League Rule Book goes on to further explain the importance of the manager and coach. 
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Prior to appointment, a manager or coach should reflect the following leadership skills and 
qualities: 

o Reflect an understanding of the age group they supervise. 
o Be aware that they are setting an example to the players. 
o Cooperate with others in making the program of mutual benefit to all youngsters. 
o Show by example that they respect the judgment and the position of authority of the 

umpire.  Instill in their players a respect for the authority of adult leaders in the league. 
o Exercise their leadership role adequately but leave the ball game in the hands of the 

players. 
o Provide an opportunity for each youngster to participate. 
o Encourage their players at every opportunity. 
o Strive to impart as much baseball knowledge as possible to each player, especially 

concentrating on base running and sliding, which produce many player injuries. 
o Encourage good health habits, good grooming, and care of the uniform and equipment. 
o Be instrumental in shaping acceptable behavior patterns whether the team wins or loses. 
o Attend Little League and District sponsored clinics.  Learn the rules and regulations then 

pass them on to the players. 
 

In Addition to the above, a commitment should be made to support the league in all voluntary 
activities including fundraising, field preparation and maintenance. 
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b. Manager/Coach Application Form 
 
Please read the managers and coach commitment statement prior to completing this application.  
The Commitment form must be signed before you will be considered for a manager or coach 
position.    
 
By completing this application, I am certifying that I am not a user of drugs and I will not use 
tobacco products or alcohol while around the kids or any Little League facility.  Also, that I have 
not been convicted of a felony and am not at this time or have within the past three years been 
psychiatric care,  
the nature of which would affect my relationship with Little League players. 
 
Name _____________________________________Date of Birth ________________ 
                              please print                                                                month day and year 
 
Address _________________________City ______________ State ________Zip ______ 
 
Home Phone __________________Business Phone ______________________ 
 
Have you ever managed or coached in Little League or youth sports program?  
Yes ___ No____ Dates ___________ Age Group/s ____________________________ 
Where? ___________________ Explain ______________________________________ 
 
Have you supervised children in any other capacity?  Yes _____No_______ 
Explain_________________________________________________________________ 
________________________________________________________________________ 
 
Check baseball programs in which you participated as a player.  Little League______ 
High School _____Semi-pro ______Youth Softball ______ Adult Softball ___________ 
 
Have you ever received training as a baseball manager or coach?  Yes______ No_____ 
Where ______________________When ___________ Type of training_______________ 
__________________________________________________________________________ 
 
Have you ever umpired in an organized baseball program?  Yes _____ No______ 
Where _______________________ What levels _____________________________ 
 
If a manager or coach position were not available, would you consider umpiring?  
Yes ___No____ 
 
Would you be willing to assist the league in any other way?  Score Keeping ______  
Equipment Manager ________ Snack bar ________ Fundraising _________ 
Field Maintenance __________ Board of Directors or Committee Member _______ 
 
Additional Comments: _____________________________________________________ 
_________________________________________________________________________ 
 
A completed Little League Volunteer Form must be attached prior to submitting this 
application. 
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c. Manager/Coach Commitment Statement 

 
If appointed a Manager or Coach I will: 
 

o Attend league meetings. Your attendance is important to keep informed.  Your Ideas are 
valued and needed to help the league prosper. 

o Spend the time necessary with my team at practices and games.  Recommended 
practices are two per week.  Games are generally two per week.  Rainouts, tie games or 
suspended games could mean more than two games in a week, and could be 
rescheduled on Saturday, Sunday, or Holidays. 

o Participate in league functions (City parades, workdays at the fields, fundraisers, 
promotions, picture day, clinics, manager/coaches’ meetings and the draft if needed). 

o Handle the administrative requirements of the team and league (filling out accurate team 
rosters, maintaining medical release forms, and required tournament paperwork as 
needed). 

o Attend league and or district coaching clinics, rules and safety clinics. (Be willing to learn 
more about the game and how to teach young people the proper and safe way to play 
Baseball). 

o Be responsible for safeguarding use of all equipment, facilities and uniforms. 
o Teach players and parents fair play, good sportsmanship and respect for the opponent 

and the umpires. 
o Work with all league personnel to benefit the program. 
o Learn and abide by the local rules, Little League rules and regulations and the ground 

rules on the field/s on which my team will be playing. 
o I will not use profanity, alcohol, drugs or any form of tobacco. (These would not be 

acceptable examples for the young people while representing the Little League program. 
o Strive to win but understand that “winning isn’t everything.” 

 
 
_____________________________    _____________   _________________________ 
Manager/Coach Signature  Date    League Official 
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4. PRIOR TO PLAYER SELECTION 
 
As soon as possible after registration, the Player Agent should total the number of players in 
his/her division.  Although the numbers might change slightly, at this time the number of teams 
should be decided upon.  It is now that you will know if team expansion or reduction is required. 
 

a. Expansion  
Option 1- When a league expands beyond four teams, it is highly desirable that all of the 
players be placed in the player pool and the selecting start from “scratch”.  Many leagues have 
permitted the established teams to remain intact while giving the new team or teams an 
opportunity to fill their rosters from new players before the “old” teams select their replacements.  
When the “old” teams are permitted to retain a nucleus of experienced players, the new teams 
frequently lose most games by lopsided scores and in too many cases go through a season 
without winning a single game.  It often takes a new team two or three years to come up to 
league strength in this way, and thus creates an imbalance and unhappy competitive situation 
and decreases possibilities for constructive experiences for the participants. 
 
Option 2 - If a league has a strong foundation, this expansion plan may seem adequate and 
less drastic.  It may be better than starting from scratch. 
 
When a league expands from four to five or more teams, it would be more beneficial to all 
concerned if each manager would give up in a one-team expansion one 12-year-old, and one 
11-year-old, and expanding into two teams to give up two 12, and two 11-year-olds.   
These players will then be placed in a common pool for selection by the new teams.  This would 
give each new team a nucleus of older experienced players.  Once this nucleus of the players is 
established, the remainder of the teams would be filled through regular bidding or draft. 
 
Option 3 - This plan provides the most favorable competitive balance between existing teams at 
the Major League level over plans one and two when a local league expands its Major League to 
provide additional opportunity for more candidates to participate at the Major League level.  Plan 
Three incorporates many basic features of a plan used successfully in professional baseball. 
This plan simply has every existing team placing players in an existing pool from which the new 
expansion teams will draft players in a preliminary draft. 
 
Basically, the plan simply has every existing team placing players in a player pool from which 
the new expansion teams will draft players in a preliminary draft. 
 
The player pool is formed by the following procedure: 
 

1. The team with the fewest returning players will place 1 player into the pool and in 
doing so, will establish the key to the number of players all other teams can retain. All 
other players on the roster will be placed into the player pool to stock the expansion 
teams. 
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Example Returning 
Players 

Their Contribution to the Player 
Pool 

Major Team A 4 1 
Major Team B 5 2 
Major Team C 5 2 
Major Team D 5 2 
Major Team E 6 3 
Major Team F 7 4 
Expansion Team G 0 0 
Expansion Team H 0 0 

 
2. In a two-team expansion using the above example, teams (g) and (h) will choose 

three players each in a preliminary draft alternating selection.  All players remaining in 
the Major League expansion player pool then return to their original teams. 

3. The regular draft of Minor League players will then begin with the expansion teams 
drafting first and second in each round. The established teams then draft in reverse 
order to finish in last year’s schedule. 

4. Any trading of players, which may be a necessity, will follow immediately after the 
draft has been completed.  

 
Team Reduction - If the number of teams is to be reduced at the Major League level, the Board 
of Directors decides which team is to be deleted from the division.  All current Major League 
players affected must be reassigned by a preliminary draft to other Major League teams prior to 
the regular player draft involving new candidates. 
 

b. Player Releases 
Prior to player selection- the Player Agent needs to be aware of any “off season” player 
releases.  Until the managers are officially appointed, the only way a player can be released is 
with approval of the Board of Directors.  This type of release should be limited.  Only the 
following reasons should be considered for release between seasons: 

o Player has moved away too distant to commute 
o Player has an illness, which prohibits further participation 
o Any other reason found justifiable to the Board of Directors. 

 
Note:  Playing ability is not to be considered a justifiable reason for release.  Also, 
personality conflicts with other players or the manager/coaches should not be a reason 
to release a player.   
 
If it has been established that a player is to be released, the President will notify the Player 
Agent and player in writing.  The written notice must be given in time for the player (if returning 
to the league) to qualify for tryouts.  A player who has been properly released is eligible to be 
drafted by any team in the league.  Once a player is properly released this creates a vacancy 
and the manager is entitled to fill this vacancy with a selection. 
 
After Manager Selection - If the manager elects to release a player, he/she must notify the 
Player Agent no later than seven (7) days prior to the tryouts. 
 
The manager is required to notify the league President and Player Agent in writing of the reason 
for replacement.  If the Board of Directors agrees that the reasons are justifiable, the Player 
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Agent, manager and player will be notified. 
 

c. Player Trades 
Between seasons - prior to manager approval trades which involve players who are carried 
over (were on the past season roster) require approval by the Board of Directors.  The purpose 
of this board review and approval is to avoid trades which in effect might not protect a player’s 
right to remain with his/her teammates from the previous year and to reduce the opportunity for 
managers to manipulate the system.  This policy also reduces the opportunity for some parents 
to select a manager of their choice for their child’s team.  
 
Following player selection - Following the draft, managers may, if they desire, trade players 
until 14 days after the first scheduled game.  The following procedure must be complied with: 

• All trades shall be made through and with the approval of the Player Agent, the 
managers from both teams, and the Board of Directors. 

• Minor league players may not be traded for Major league players. 

• All trades must be player for player only. 

• Trades involving a player for draft choices are not permitted. 
 
Note:  The Player Agent must monitor any attempts by managers and parents to 
manipulate the system and thus create an imbalance in the league. All trades should be 
completed before leaving the draft. Players should not be told the reason for being traded  
 

d. Local Rules  
Local Rules establish the league’s policies in certain areas not covered by the Little League 
Rules and Regulations.  A League’s Local Rules can conflict with the published Rules, 
Regulations, Policies or Principles of Little League Baseball without expressed written 
permission from the Charter Committee in Williamsport. 
 
A league’s Local Rules approved by the Board of Directors, must be sent to the District 
Administrator. Once approved, they should be distributed to all that are required to implement or 
uphold the policies or directives (i.e., managers, coaches, umpires, player agent(s), Board of 
Directors, etc.).  They should also be made available upon request to any member by the Local 
League.  The Local Rules should be adopted by the Local League Board of Directors at least 
one month before the first game of the regular season. 
 
The Local Rules are not considered part of the Constitution.  They are separate documents.  
The Local Rules are reviewed, revised (if necessary) and adopted annually by the Board of 
Directors.  The Constitution governs the Local League operation from year to year and can only 
be amended by the Membership at a duly organized meeting as provided in Article XIII of the 
model Constitution. 
 
The Local Rules can include the following: 

o Any field conditions or ground rules not already covered by Little League Rules and 
Regulations. 

o Any specifically optional Rules or Regulations, such as the 10-run rule and any of the 
several noted optional rules in the different divisions. 

o An optional rule limiting the number of visits a manager or coach may make to the mound 
per game to talk to his or her pitcher. (The number of visits per inning is already covered 
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by rule 8.06) 
o Local directives, such as requiring each manager to umpire in other divisions, requiring 

teams to clean their own dugouts after games, etc. 
o The method of selection of the tournament teams, coaches and managers in all divisions. 
o The draft method for all divisions, if different from the Operating Manual. (Must be 

approved by Little League headquarters) 
o Duties of those persons or committees not specifically covered by the League 

Constitution. 
o The League’s policy on when a team may no longer call up a player from the Minor 

League (Regulation III (d) 2-note, and how long a manager has to select a player when a 
replacement is needed. 

o Non-baseball/softball related directives, i.e. no animals allowed, no bike riding on the 
fields etc.  

 
The following may not be in the Local Rules: 

o Any rule that alters, supersedes or conflicts with published Little League Rules. 
o Any rule already covered by a published rule, regulation or policy. 
o Rules that remove or replace authority granted to certain persons by the Little League 

Baseball Rules and Regulations. 
 
Note: A league may elect to utilize coach pitch or pitching machines for use in the Minor 
          League.  
 

e. Determine Player Selection (Draft) Procedures 
The Player Agent with concurrence of the President and Board of Directors should establish the 
type of player selection/draft to be used by the local league. 
Note: If the Board of Directors determines that an unacceptable lack of parity existed among the 
teams in any division, they may elect to re-draft that division in its entirety, using draft plan B 
 
To establish an equitable distribution of player talent, Little League has devised a draft selection 
system, which has proved outstandingly successful.  The purpose of this plan is to provide a 
balance in player talent between teams in a local league and for protection of players assigned 
to individual teams at the major league level. 
 
This Plan has achieved the desired results of providing good balance among the teams in the 
league.  Substitute methods can be used, but if you decide to use a player selection method 
other than recommended, it must be submitted in detail to Little League Headquarters for 
consideration.  It must be approved before your charter certificate can be issued. 
 
The so-called “draft” system is like that employed in other sports to provide good balance among 
the teams of the league.  Its simplicity is its most attractive feature. 
 
A Player Selection System requires careful evaluation of all candidates.  This is accomplished 
by various scoring methods judging five basic skills under the direction of the player agent and 
with the assistance of the league’s managers. 
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Following are the two established draft methods: 
 
Plan A 
When a thorough tryout program has been completed, the last-place team of the preceding 
season gets the first choice in every round, the next to last place team gets the second selection 
in every round and the remaining teams select in the reverse order of standing. 
For explanation, let’s assume that there are four teams in the league. 
 
First Round: 
Fourth place manager selects the first player 
Third place manager selects the second player 
Second place manager selects the third player 
First place manager selects the fourth player 
 
Second Round: 
Fourth place manager selects the fifth player 
Third place manager selects the sixth player 
Second place manager selects the seventh player 
First place manager selects the eighth player etc., until the rosters are completed. 
 
Of course, the managers must keep in mind that they must not select more than eight players in 
a given age group. The team roster may be comprised of players of league age 9,10,11, and 12 
unless modified by the local league. The local league may opt to allow only 10,11, and 12, or 11-
, and 12-year-olds, to try out for the major division. 
Secrecy: Players shall never be told the position in which they were drafted.  
 
Bonus Picks: Each manager requiring eight or more players prior to the draft to complete the 
roster will be allowed one bonus pick at the completion of round four. If more than one manager 
is allowed bonus picks under this section, the order of rotation will be identical to that being 
followed in the draft. 
 
Plan B 
This draft is actually in two parts. The first part includes those players who: 

o Are returning from a major team in the same division, AND; 
o Have registered for the current season. 

This first draft of returning players must be completed before the second part of the draft, and all 
returning players who qualify under both conditions above must be drafted. Managers are not 
permitted to waive a draft choice.  
The second part of the draft includes all players who are eligible for selection and have attended 
the required number of tryout sessions. 
The draft rotation follows the reverse order of finish from the previous season, with the last place 
team’s manager receiving the first pick, then the second to last place team, and so on. For 
instance, in a four team-team league, the manager of the last place team from the previous 
season makes the following player selections: 1st choice, 8th,9th,16th,17th,24th,25th, etc.; The 
manager of the team that finished in third place makes the 2nd choice,7th,10th,18th, 23rd, etc.; The 
manager of the team that finished second in the previous season makes the 3rd choice 
6th,11th,14th,19th,22nd; The manager of the team that finished in first place gets 4th choice, 
5th,12th,13th,20th,21st, etc., until selections are completed. 
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Note 1: because there are no players returning to a particular team, and because coaches 
cannot be named until the draft is completed, Options 2 and 4 (Options on Sons, Daughters, and 
Siblings) do not apply when using this draft selection plan. 
 
Note 2: When the second part of this draft method begins, the draft order starts over, regardless 
of which team drafted last in the first round. 
 
Note: When a league desires to adopt a system in lieu of the recommended Player 
Selection System, it must write in detail the procedure of the substitute system and 
submit to Little League Headquarters for approval.  See Regulation V (b) in the Operating 
Manual. 
 
5. TRYOUTS 
 

a. Tryouts 
 
Prior to registration, a tryout schedule should be approved and then posted during registration.  
Planning for tryouts should include the following: 
 

o Schedule enough time for all players to complete all phases of the tryout.  Each player 
should be able to demonstrate their skills in (1) bat/bunt, (2) field fly balls (3) field ground 
balls, (4) throw and (5) run. 

o When possible, hold tryouts on weekends thus allowing as much parent participation as 
possible.  

o Ensure the field is ready and has been inspected by the League Safety Officer. 
o The P.A. system should be operational so the players can be announced by age, number 

and name. 
o Have a label for each player with his/her name, age & number. 
o Meet with the managers prior to the start of the tryouts and hand out tryout forms listing 

the players by age group (see sample form this chapter). 
 
Points to remember during tryouts: 

o Use a standard rating system for all players and divisions.  Example:  rate 1 – 5 with 5 
being best.  Using a uniform system would aid a replacement manager at the draft. 

o During the tryouts the Player Agent should also rate the players for future use during the 
season if replacement players are required. 

o Registration is open until a player can no longer make a least 50% of the tryouts. 
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b. Tryout Form 
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6. DRAFT AND PLAYER SELECTION  
 

a. Player Agents List 
Prior to tryouts, the Player Agent shall make a list showing the names and League Age of each 
candidate.  Prior to player draft, and after requirements have been taken into consideration, a 
final player agent list of all players who have qualified as eligible candidates will be prepared 
before the selection takes place.  This list must be maintained and is the basis for future player 
replacement. 
 

b. Bonus Picks 
Each manager requiring eight (8) or more players prior to the draft to complete the roster will be 
allowed one bonus pick at the completion of round four (4). 
 
If more than one manager is allowed bonus picks under this section, the order of rotation will be 
identical to that being followed in the draft. 
 

c. Options 
 
An option is an agreement between a manager and the Player Agent covering a special 
condition.  All options must be in writing and be submitted to the Player Agent 48 hours prior to 
the draft.  There are four options, and they are as follows: 
 

o Brothers/sisters - A manager may submit an option in writing to the Player Agent on two 
or more brothers and/or sisters becoming candidates who are subject to draft. When first 
brother or sister is drafted under the option agreement, the manager automatically the 
takes brother or sister on next turn.  The option must be completed within the first three 
draft selections. 

o Siblings:  Brothers/sisters - A manager shall submit an option in writing on a draftee if 
the player’s candidate brother or sister is a member of that manager’s team. The option 
must be completed within the first three draft selections. 

o Sons and/or daughters of managers - A manager who has sons and/or daughters 
eligible under Regulation II for the draft who wishes to draft them, must state so in writing 
to the Player Agent prior to the draft.  If so stated, the parent-manager is required to 
exercise this option prior to the close of the specific draft round depending on League 
Age of sons and/or daughters. Parent-manager option takes priority over any other 
option. Note: These provisions also apply for managers having eligible brother or sisters 
in the draft 

o Sons/Daughters of Coaches- A new coach shall not be appointed nor approved 
until after the draft to avoid “red shirting” of players through selective coaching 
appointments. A returning coach, through the manager, may exercise an option in writing 
to the Player Agent provided: 

o The coach has served as a manager or coach in the league (at any level) for 
the previous two years. 

o The coach must be returning to the same Major League team as last year 
 

Important: In order for the manager to exercise this option, the coach must qualify under both 
conditions  
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Draft Round  Little League Intermediate  Junior Senior  

 5       9 - 10       11                        12             13/14   
 4         11                  12                       13              15    
 3         12                  13                        14         16     
 
Special considerations that apply: 
 

o If the manager so chooses, the option on son or daughter may be waived. 
o In the event the parent becomes a manager in another league, that parent may not claim 

the son or daughter. 
o Players are eligible only in the league whose boundaries include the parent-manager’s 

home residence. 
o When a vacancy occurs during the playing season, the player selected to fill the vacancy 

becomes a permanent member of that team, governed by the same regulations as all 
members of the team selected in the spring drafts. 

o All players, 9 - 12 years old, including sons/daughters of managers and coaches at the 
Minor league level are subject to the draft. 

o Parents of major league players who become managers or coaches after their children 
have been selected to a major team may not automatically claim their sons or daughters 
but must trade for them at the proper time. See player trades on page 23.  

 
Duration of title - Each player acquired shall, for the duration of their major Little League 
career, be the property of the team making the acquisition, unless subsequently traded or 
released. 
 

d. Player Age Distribution  
Majors -  At no time shall a team have on its roster more than eight (8) players whose league 
age is twelve (12).  Balance of the team roster shall be comprised of players whose league age 
is 9, 10 or 11. 
Juniors/Seniors – There are no maximum limits by age.  It is the responsibility  
of the Board of directors to create a balance within each team and division within the league.  
   

e. Player Selection and Draft Procedures 
One of the most important duties of the Player Agent is conducting the draft.  If prepared, the 
process will go smoothly.  The following are suggested items that should be accomplished 
before and during the draft. 
 

o Brief the managers on the procedures to be used and answer questions before starting. 
o Ensure each manager is provided with the necessary forms and a list of eligible 

candidates, make them aware of the number of players they are to select and advise 
them of the age distribution requirements. 

o Go over all anticipated options and notify the managers of the rounds when they need to 
exercise the options. 

o Inform the managers of how much time they will have to make their picks.  Insist they be 
ready to select a player when it becomes their turn to pick. 

o Use a blackboard or large dry erase board to record the picks and have someone                                
available to begin making up initial rosters.  A computer can be of great help to 
accomplish this.  With the use of a computer and printer, you can have rosters ready for 
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all a few minutes after the draft. 
o An effort should be made to finalize all trades before the players are notified and rosters 

are submitted. See trade procedures in chapter 3 
  

f. League Player Distribution By Age 

The following are the organizational alignments all divisions: 

 Age  Program 
            4-6  Tee-Ball only                               
  7             Tee-Ball or Minor League (league option) 
  8             Tee-Ball or Minor League (league option) 
  9   Minor League or Major League (league option) 
 10   Minor League or Major League (league option) 
 11   Minor League, Major League or Intermediate (league option) 
 12   Minor League (Only with approval of the District Administrator, Local     
                                Board and the parents), Major League, Intermediate or Junior league 
                                (league option)           
 13   Intermediate, Junior or Senior (Senior Girls Softball) 
 14   Junior or Senior, (league option)  
 15   Senior  

16                 Senior  
 
Note: (1) Tee Ball may utilize the batting tee or the pitched ball (by a coach) The league may 
adopt to deliver a set number of pitches to all batters and then utilize the tee if necessary.   
Note: (2) A local league is permitted to restrict participation in the majors to 11 and 12-year-old 
players only. A 12-year-old will not be eligible to return to the majors once he/she has played in 
one regular season junior game.  A league may opt to not allow 12-year-old players to play at 
the Junior level.  A league may not force a 12-year-old to play in the Junior Division.         
Note: (3) With written permission from the Little League Charter Committee, A league could 
operate a Junior Division with 13-14-15-year-old players. Application for this division MUST be 
submitted to the District Administrator. 
Note: (4) A 12-year-old may play in the Minors with approval of the District Administrator, 
Local Board and the parents.   A 12-year-old player in the minors may not pitch.         
 

g. Minor League and Tee-ball Player Distribution 

There is no approved method of “grading” players in the minor divisions, i.e., AAA, AA, A. This is 
a training program.  Players should be assigned initially to teams by agreement of the player 
agent and managers.  An appropriate player evaluation tryout may be conducted to assist 
league personnel in assigning players to respective teams. 
 
Factors for consideration should include playing ability, transportation needs, brother/sisters and 
anything else that would make participating in the program easier for the minor players and their 
families. 
 
The assignment of players should be made as soon as possible after the major league 
selections.  The additional time is useful for working out any problems before the teams begin 
practice.  Once practice starts, the players shall not be “moved around” unless it’s absolutely 
necessary. 
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h. 12-Year-Old Waiver Form 
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i. Manager’s Options Form 
 

 
DRAFT OPTIONS 

 
 

To the Player Agent, 
 
I would like to exercise the draft option/s identified below in accordance with the Little 
League Operating Manual pages 63-64. 
 
 
            1.   The draftee has a Brother /Sister on my team. 
 
                     Draftee___________________________ 
 
                     Number _____ on the ___________ Year-old tryout list. 
 
 
            2.   The draftee is my (manager) Son/Daughter. 
 
                     Draftee___________________________ 
 
                     Number ______On the ___________Year-old tryout list 
 
 
I have reviewed and understand the options as explained in the Little League Operating 
Manual. 
 
 
 
 
                                                                     __________________      _______________     
                                                                                TEAM                        DIVISION 
 
 
                                                                     _______________________      _________ 
                                                                                 MANAGER                      DATE 
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j. Draft Form 
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7. PRE-SEASON 
 

a. Scheduling 
The schedule for each division is made up by the Player Agent and approved by the Board of 
Directors.  The basic parameters of the schedule should have already been considered and 
approved.  This would include the total number of games to be played (no less than 12), 
excluding playoff games, whether a “split season” will be used, and the number of games to be 
played during each week.  (No less than two.) 
 
At the conclusion of the draft, the Player Agent should hold a manager meeting to discuss the 
upcoming season schedule.  If the managers have some say in the scheduling process, they are 
more likely to agree with the final product.  The scheduling should attempt to have all teams play 
the same number of games.  The teams play each other the same number of times and the 
teams have an equal amount of home and away games.  Although that scenario would be 
perfect, many factors will deter you from a “perfect schedule”.  Things like inter-league games, 
holidays, rainouts, will influence your schedule. When the final schedule is approved, get it out to 
everyone concerned as soon as possible. 
 
The Player Agent is also responsible for the practice schedule.  As it is only for practice, it will 
not have to be as defined as the game schedule.  Determine the number of fields and times 
available then divide them among each team.  Many times, the managers will (among 
themselves) agree to change the practice schedule.  It’s best to let them work it out. 
 

b. Field Preparation 
If not already accomplished, a field preparation work party should be scheduled before practice, 
or the regular season begins. 
 
All managers and coaches should be advised the fields are “off limits” until the field preparation 
work has been completed and the League Safety Officer has approved them for use.  It is 
suggested an inspection sheet (see sample) be used to insure the field and surrounding areas 
are ready for pre-season and regular season use. Everyone is eager to get started after the 
teams are formed, but safety cannot be compromised. 
 

c. Safety 
Each League must have a currently approved Safety Plan. 
As Player Agent, you will work with the League Safety Officer to prevent injury to players, 
managers, coaches, or spectators.  You should insist that at least one manager or coach from 
each team attend the League Emergency Management Clinic.  The clinic should be scheduled 
prior to the start of practice. 
 
The Player Agent should ensure that an approved Little League Safety Plan is on file and 
available at each playing location. 
 
The pre-season is a good time to observe the managers and coach’s safety habits.  Are they 
observing the new safety rules i.e. no on deck batter, no headfirst slide (majors and below).  Are 
they maintaining control of the players?  Are they taking care of and using the equipment 
properly?  Stopping bad habits early will prevent accidents and injuries. 
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d. Team Meetings 
 
Prior to the regular season, the Player Agent should encourage the managers to hold team 
meetings with the players and parents.  The meeting agenda should include the following: 
 

o The managers and coaches’ goals, philosophy, and expectations for the season. 
o Explain the league chain of command to parents. 

▪ Manager 
▪ Player Agent 
▪ Board of Directors 

o Parent participation - how the parents can help the team to have a great season, win or 
lose. 

 
If the managers open the door for communication, it will greatly reduce the number of complaints 
for the Player Agent and the League. 
 

e. Rosters 
Now is the time to finalize the rosters and have them prepared for the President’s signature. 
Remember, you will need a minimum of three (2) copies. They are to be distributed as follows: 
One set to the President, and one set for your use. Little League will supply blank roster forms 
to the League. See the sample roster form at the end of this chapter. 
Rosters must be supplied to Headquarters via the Little League data center.  Look for related 
information online at www.littleleague.org. 
 
Rosters and waivers must be completed and filed no later than the date set by Little 
League each year.  Completed rosters are part of the ASAP Safety Plan and must be 
uploaded in The Data Center prior to submitting your plan.  
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 

http://www.littleleague.org/
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f. Field and Equipment Inspection Form 
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g. Team Roster Form 
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8. REGULAR SEASON 
 

a. Safety 
Safety is everyone’s responsibility. The player agent should review and become familiar with the 
League’s Emergency Plan. Although the League Safety Officer will oversee most safety issues, 
the Player Agent may be called upon to investigate and document an accident or injury. A 
sample approved Little League Preliminary Accident Report is included in the chapter for your 
review.  Familiarize yourself with the form and be prepared to complete it for the League 
President if required.  Continue your spot checks during the regular season to monitor the safety 
practices of each team. 
 

b. Player Releases/Replacements 
When a player is lost to a team during the playing season for any of the following reasons: 

o He/she moves to another city or state too distant to commute for practice & play. 
o He/she is injured and will not be able to return to play within a reasonable period of time. 

Note: the league should establish an amount of time before an injured player 
should be released. 

o He/she has for personal reasons decided to terminate his/her association with the team.  
o Any other justifiable reason reviewed and approved by the Board of Directors. The 

manager of the team losing a player shall promptly advise the Player Agent.  The Player 
Agent shall advise the President and the Board.  If loss of player is approved, the 
President will send a letter of release to the player and the parents stating player is 
released from the major league team and the league for a justifiable reason.  This action 
creates a legal opening for a replacement on the team roster.  

Note: Failure of the manager to advise the Player Agent of a player’s continued absence 
should result in disciplinary action against the manager.  
 
The manager shall review the available player list with the Player Agent and shall select a 
replacement. The replacement becomes a permanent member of the team. The Player Agent 
then notifies the player, parents, and the manager of the team the player is coming from. 
 
In cases where the manager initiates the release, the Player Agent must determine (in writing) 
why the manager wants to release the player.  Playing ability cannot be a factor.  (There may be 
an underlying reason that should be addressed.) 
 
The issue is then brought before the Board of Directors for a decision.  No release is valid 
without the Board approving it.  If the board votes to release the player, he or she is notified of 
the release in writing.  If the release request is late in the season and the board feels that it is an 
effort to get an “early draft choice”, they may opt not to release the player. 
 
Note:  A player may not be released from a major team to play the balance of the season on a 
minor team.  If released, a player must try out the following season.  A replacement player 
becomes a permanent player on the team he/she is assigned to.  Minor players are subject to 
selection by draft to any major team of the local league. The local league should establish 
a policy, approved by the Board, for players who decline to move up to a major team. 
Such policy should be distributed at registration and/or tryouts.  Refusal to move up to a 
major team will result in forfeiture of eligibility in the major league for the current season. 
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c. Multiple Participation 
Little League participants may participate in other programs during the Little League regular 
season provided such participation does not disrupt the local Little League team.  Note: 
Multiple participation is subject to the provisions of Regulation IV and the Tournament 
Rules.  
 
Participation in other programs must not cause the player(s) to miss practices or games in the 
Little League program.  Failure to participate in practices or games because of participation in 
another program could result in dismissal from the Local League team by action of the Board of 
Directors under that League’s Constitution and By-Laws. 
 
Participants in college, high school, junior high (middle school) or elementary school teams 
during regular season are exempted from these provisions.  There is no limit to the number of 
college, high school, junior high (middle school) or elementary school players on any Little 
League team. 
 

d. Mandatory Play 
Every player on a team roster will participate in each game for a minimum of six (6) defensive 
outs and bat at least one (1) time (except tournament).  PENALTY:  The player(s) involved 
shall start the next scheduled game, play any previous requirement not completed for Section (I) 
and the requirement for this game before being removed: 
 The manager shall for the: 
 A. First Offense - receive a written warning 
 B. Second Offense - a suspension for the next scheduled game. 
 C. Third Offense - a suspension for the remainder of the season. 
Note: 1 If the violation is determined to have been intentional, a more severe penalty may be 
assessed by the Board of Directors.  However, forfeiture of a game may not be invoked. 
Note: 2 There is no exception to this rule unless the game is shortened for any reason, at which 
time the  
Local League may elect not to invoke a penalty.  
There is no mandatory play in the Big-League division.  
 
Interpretation:  It has been determined that if a regulation game is shortened by weather, 
curfew, light failure, 10-run rule, or similar cause, then the Local League Board of Directors may 
decide not to impose a penalty on the manager.  For instance, if a player or players had already 
entered the game, and would have met the requirements for Reg. IV (I) if the game was played 
to completion under Rule 4.ll (a)(b)(c) without extra innings, no penalty would be imposed in the 
next game. 
  
If a player has not entered a game declared a regulation game, there is no penalty if there were 
enough innings left to meet the requirements in six (6) innings (or 7, in Juniors & Seniors). 
 
However, if a player had not entered a complete game shortened by the above conditions, he or 
she could be required to start the next scheduled game and play any previous requirement he or 
she missed, plus meet the requirements for the current game before being removed.  In such a 
case, the manager would not be penalized.  The “First Offense” refers to the first time a player 
fails to complete the requirements, not to the first time a manager fails to “make up for it in a 
subsequent game. 
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e. Manager/Coach Performance 
As Player Agent, you are essentially the supervisor for the managers and coaches.  You will be 
called upon by the President to investigate reports of misconduct or safety violations.  Gather 
the facts from all involved and then file a report to the President.  Do not take sides or give 
your own opinions to anyone unless asked to do so by the President or his appointed 
committee. 
 
Try to see as many games as you can.  This not only will give you an idea as to how the season 
is going but allow you to monitor the manager and coaches. 
 
Remember to compliment and thank them for doing a good job.  (They are volunteers).  Taking 
notes during the season will help when selecting managers and coaches the following year. 
 

f. Protests 
The League Protest Committee should be composed of the President, Player Agent, League 
Umpire in Chief and one or more other officers, who are not managers or umpires.  This 
committee is totally responsible for solving protests of regular season games at the local league 
level. 
 
As a member of the committee and Player Agent, you should be sure the managers and 
coaches are familiar with protest procedures.  The protest procedures are outlined in the 
rulebooks.  The local league may draft additional guidelines for protests. 
 
Because of his/her duties on the Protest Committee and because of the obvious conflict 
of interests, the Player Agent shall not manage, coach, or umpire in the division in which 
they have direct responsibilities. 
 

g. Special Games 
With the Approval of the Charter Committee of Little League Headquarters, and on the 
recommendation of the Regional Director and District Administrator, chartered leagues may 
engage in Special Games during and after the regular season but prior to the opening of the 
school term or September 1st, whichever comes sooner.  Note:  Playoff games to establish a 
league champion are not considered special games.   
 
Requests for special games will be made in writing using the application for special games form 
(see sample at the end of this chapter).  Conducting special games, when approved will be the 
responsibility of the President of the Host League under all the rules, regulations, and policies of 
Little League Baseball.  The special game format provides for two levels of play using either 
regular season teams or tournament teams.  They cannot be played using a combination of 
both.  The games may be played using either regular season or tournament rules.  Note: 
Special Games using Tournament Rules and or All-Star Teams will not be approved until 
after the regular season is over.  
  
Note:  If a regular season team with players younger than 11 is involved, only regular season 
rules can be applied.  Players involved in the International Little League Tournament shall not 
participate in special games or local tournaments until they have been eliminated.  All special  
games must be concluded prior to September 1st or Opening Day of school whichever is the 
earliest.  Violations of any of the above conditions may result in revocation of charter or 
loss of tournament privileges. 
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h. Preliminary Accident Report
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i. Special Game Request Form 
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9. TOURNAMENTS 
 

a. Administration 
The Player Agent should accomplish the following prior to the tournaments: 
 

1. Obtain original certified birth certificate with a copy attached (the copy will remain with 
the Player Agent and the original returned to the parents) and copies of the required 
three forms of proof of residence from parents for the all-star players.   The birth 
certificates can be returned to the parents as soon as the District Administrator or 
his/her Representative signs off the affidavit. 

a. Note: The documents are not required for T.O.C.  
b. Note: When returning the birth certificates to the parents, have them sign 

and date a document that they have received their certificate; this will 
solve lost certificate problems in the future. 

2. Tournament Affidavits are completed on the Data Center, printed, signed by the 
league president, player agent and district administrator or designated district 
representative at the pre-arranged time and place to have the affidavit signed off.  The 
affidavit MUST be signed by the Team Manager, Player Agent and League President 
prior to bringing it to the District.  

a. Note: The Affidavit, Player Verification Form and supporting 
documentation, League map (showing the location of each players 
residence or school) Medical Release Forms and any required waivers 
must be included in the Tournament packet brought to the District.  

3. Have a team/parent meeting soon after the team has been selected. Discuss with the 
Parents, the tournament rules and the manager/ coach philosophy of managing a 
tournament team. Get a commitment from the players and the parents on their 
availability for the entire tournament including practices and games. 

4. Secure fields for regular practice and practice games. 
5. Distribute tournament schedules to the parents showing the dates, times and game 

sites as soon as possible. 
6. Make arrangements for the all-star team picture.  Include the team, manager and 

coach, president, and other deserving personnel. 
7. Alternate Players are not authorized. They shall not accompany the team and shall 

not be listed on the Eligibility Affidavit. A list of possible replacement players should be 
maintained by The Player Agent. 

a. Note:  Do not call them alternates or include them on team rosters. 
 

b. Tournament of Champions (T.O.C.) 
The T.O.C. is a District run tournament and all decisions and protests will be the responsibility of 
the District Administrator.  The decision of the District Administrator is final. 
 
Each League may enter two teams in the major division and one each in the minor, junior and 
senior divisions. Teams entering the tournament will fill out a T.O.C. tournament affidavit, signed 
by the League President.  All T.O.C. teams are regular season teams.  The manager of the team 
will give the affidavit to the Tournament Director when attending their first game.  All leagues 
must state on the affidavit their “A” & “B” teams.  For the major division, the “A” team is the 
team that finished first in regular season league play.  The “B” team is the team that 
finished second.  All play-offs to determine each league first and second place teams are 
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strictly up to each league.  Players from other teams may not be used for substitutes in the 
event the first or second place team loses players. 
 
Note: Any league that does not follow the rules and regulations of Little League Baseball 
during the regular season may have their teams disqualified from the tournament. 
 
 

c. All-Star Tournament Team Manager/Coach Selection 
The Board of Directors should determine the process used for selection of the tournament 
manager and coaches. The Player Agent should give careful consideration prior to 
recommending anyone. Tenure, win loss record, or team standings are not the only factors used 
when selecting a tournament manager or coach. Remember, the selected individuals will 
represent not only the League, but also possibly the District, Region, and even the Country! 
Note:  A League President may not manage or coach a Tournament Team without 
approval of the District Administrator. 
 
 Note: The method of selecting All-Star managers and coaches, should be included in 
 the league local rules. 

 
Note: Alternates are not authorized and should not be selected. Although as few as nine (9) 
players may be named to a tournament team, the League should endeavor to place as many 
players on the team (up to the maximum allowed) who are deserving of this honor. 

 
d. Player Selection 

Tournament team candidates should be selected by their playing ability, eligibility, and 
availability. The tournament roster should include sufficient pitching strength to meet tournament 
schedules. 
The Board of Directors is responsible for determining the selection process. Little League 
suggests using a plan that includes the following groups for selection of players:  

o Players 
o League Officers 
o Team Managers 
o Team Coaches 
o Volunteer Umpires 

By including the above groups, you eliminate many of the complaints, abuses and pressure that 
are directed towards the League President. 
 
Note: The names of those selected MUST NOT be announced until the date announced by 
Little League (usually June 15th). Violation of this rule may be cause for revocation of 
Tournament privilege. 
 

e. Player Eligibility 
Players may be selected from any team in the league. The Player Agent is responsible for 
providing a list of all eligible players to incorporate on the ballot. Eligibility is based on age, 
residence or school location and the player must meet the participant requirements during the 
regular season, as described in the Little League Rule Book under tournament rules. 
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Tournament age brackets are as follows: 
 
                        8-10    9-11          10-12     Intermediate        Junior         Senior           
 Player age      8-10    9-11          10-12           11-13        13-14          13-16    

        
Note:  10-year-old Major players are eligible for the 8-10-year-old tournament. 
           11-year-old players can play in either the 11-year-old, major or intermediate tournament. 
           12-year-old players can play in either the major, intermediate, or junior tournament 
           13-year-old players can play in either the intermediate or junior tournament 
           14-year-old players can play in either the junior or senior tournament. 
           15 and16-year-old players can play in the senior tournament 
            
            

f. Tournament Affidavits 
All-star affidavits must be completed prior to the President signing them.  It is important to 
remember that when the President signs the affidavit, he/she is stating that all players on the 
affidavit are of proper age, live within the league’s boundaries, and have been on a team and 
have played in 60% of the regular season games prior to the announcement date for all-stars.   
If a player is found later to be illegal, the team may forfeit games and the player removed 
from further tournament play. 
 
The affidavits must be checked and signed by the District Administrator or delegated District 
Representative before the team competes.   Dates for these arrangements will be made at the 
District Tournament Meeting. 
 
When completing the affidavit, fill in the name exactly as shown on the birth certificate.  Do not 
use “nick names” or “a.k.a. names”.  If the name of the player is different from that on the 
birth certificate, you must use an “alias form.” (See copy of form at end of chapter).  This form 
should be filled out in triplicate, signed by the parent, or guardian, and notarized.  You 
must bring this form with affidavits to the District Representative.  The “alias form” will be 
attached to the affidavit for the duration of the tournament. 
 
Note:  Even though you have the “alias form” you must still list the players name on the 
affidavit just as it is on the birth certificate.  With the “alias form” the manager may list 
the player’s alias name on the line-up sheet.   
 

g. In Lieu of Birth Certificate 
Every season a number of players come to your league and are signed up without a “Live Birth 
Certificate”(See www.cdc.gov/nchs/howto/w2w/w2welcom.htm for obtaining acceptable 
proof of birth documents) There is a relatively easy way to handle this matter provided they 
live within your league’s boundaries.  The MOST IMPORTANT THING TO REMEMBER IS DO 
NOT WAIT UNTIL THE PLAYERS ARE SELECTED FOR ALL-STARS, BEFORE YOU 
ATTEMPT TO SEND A REQUEST FOR AN “In LIEU OF” TO THE DISTRICT 
ADMINISTRATOR 
 
In order to have an “In Lieu Of” issued as a replacement of a birth certificate, the players 
parent’s or guardian must provide the following: 
 

 • Two (2) documents showing the child’s birth date.  Example:  a hospital   

http://www.cdc.gov/nchs/howto/w2w/w2welcom.htm
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                 certificate, school records, shot records or baptismal certificate. 

 • And A NOTARIZED STATEMENT, indicating all the information on the   
                documents provided is correct. An ‘in lieu of” will not be issued without the 
                Notarized statement.  
 
Note:  The above procedure should have been attended to at registration or soon after. 
 

h. Medical Release Forms 
Each tournament team is required to have medical release forms (for each player) in its 
possession.  The forms may be the same ones used during the regular season.  The Player 
Agent is responsible to ensure each player has a release form completely filled out and signed 
by the parents or guardian.  Players will not be allowed to participate without a medical release. 
See the sample medical release form in chapter one. 
 

i. Replacement of Players, Manager or Coach 
Any player, manager or coach listed on the affidavit that is unable to participate because of 
injury, illness, vacation, or other justifiable reason may be replaced by another eligible person.  If 
a player, manager, or coach is replaced, that person may not be returned to the tournament 
roster.  Replacements must be from the leagues regular season teams and shall be recorded 
and approved by the District Administrator or Tournament Director in the space provided on the 
back of the eligibility affidavit. 
 
Note: 1 See the Tournament Rules regarding the number of adults allowed on the field or 
dugout.     
Note: 2 If a manager or coach is unable to attend a game for a justifiable reason, the 
District Administrator or Tournament Director could approve a temporary replacement. 
 

j. Tournament Equipment 
The regular season is usually complete when the all-star tournament begins.  Your teams should 
be equipped with the best equipment within your league.  The following is a recommendation for 
the minimum amount of equipment your teams should have: 

• 3 dozen baseballs for practice 

• Little League approved Bats, which are not cracked, dented or marred. (Teams 
usually don’t need many bats, as the players carry their own) 

• 2 sets of approved catcher’s equipment. The catchers mask must have a 
“dangling” throat protector. 

• Catcher’s protective cup. (must be worn by male players at all practices and 
games) 

• Proper fitting uniforms, they must have the Little League patch sewn on the upper left 
sleeve. The uniforms should be issued as soon as possible to insure 

• proper fit.) 

• Order league staff shirts if applicable for your league personnel.  Managers, coaches, 
helpers for the team, and tournament staff 

• Each team must have seven (7) NOCSAE approved batting helmets. The helmets 
must be inspected and in good condition.  The manufacturers warning label must 
be affixed to each helmet or embossed in the helmet material 

• Mark all equipment with a permanent marker to protect player’s gloves, caps, bats and 
other equipment. 
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k. T.O.C. Affidavit Form 
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l. Off to the World Series 
 
If you win the District Tournament you will: be given a packet for the next tournament which 
will be the Section Tournament. If the Section Tournament is held outside of your district, each 
team will be entitled to travel expenses to and from the Section Tournament site for one round 
trip. For the league to be reimbursed, you must log the round-trip mileage, time and dates 
traveled, and forward the information to the District Administrator as soon as the team is 
eliminated from the tournament. The Section Tournaments are usually close enough that one-
day trips are possible, and lodging is not necessary. A meeting of parents and league officials 
must be held as soon as possible to discuss travel arrangements for the team. You may want to 
ask your District Administrator or Staff to attend. Other adults in addition to the manager and 
coaches should be required to travel with the team to share responsibilities. 
 
If you win the Sectional Tournament, you will: be given a packet for the Division Tournament. 
There will be a meeting with parents, to discuss travel and lodging arrangements for the team, 
all parents must attend. At all division tournaments, housing may or may not be provided by the 
host district. The parents, manager and coach are responsible for their own lodging. The league 
is responsible for expenses including the manager and coach, and the team if lodging is not 
available or refused.  The team will be entitled to mileage for one round trip to the tournament 
site. It is recommended that each league establish an escrow account of approximately $5,000 
to be used for tournament expenses above the District level. A line item for tournament travel 
should be established when setting budget, at the beginning of the year. 
Be ready to travel directly from the Division Tournament to the Regional Tournament and 
if successful there, it’s off to the World Series! 
 
Good Luck! 
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